BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
- Poc lap - Tw do - Hanh phac

S6: 6647 IBNV-BTDKT Ha Noi, ngay 19 thang 10 nam 2024
V/v gtri va nhan hé so khen thudng

Kinh guri:
- Cac B, ban, nganh, doén’thé Trung wong
- UBND céc tinh, thanh pho tryc thuoc Trung wong

Trong qua trinh trién khai thuc hién cac vin ban quy pham phap luat vé
linh vuc thi dua, khen thuong, hién nay cac To trinh khen thudng cua cac bo,
ban, nganh, doan thé Trung wong, Uy ban nhan dan cé4c tinh, thanh phd truc
thudc Trung wong (sau day goi tat 12 b, nganh, dia phwong) trinh Thu tudng
Chinh phu guri Bo Noi vu (qua Ban Thi dua - Khen thuong Trung uong) so
luong I6n, chua dam bao dung lugng duong truyén trén tryc lién théng qUOc gia,
chua théng nhét cach dat tén file... Pé dam bao viéc nhan va trinh ho so khen
thuong dang quy dinh, Bo NGi vu de nghi cac bg, nganh, dia phuong thuc hién
mot sé ndi dung sau:

I. VE QUY TRINH GUl VA NHAN HO SO KHEN THUONG

1. H6 so trinh Tha tudéng Chinh phu dé nghi khen thuéng cua bd, nganh,
dia phuong phai dam bao diéu kién, tiéu chuan, tha tuc, thanh phan hé so theo
quy dinh hién hanh, trong d6 luu ¥ mét sé ndi dung sau:

a) Noi dung To trinh phai bao dam thuc hién theo Mau 01 Nghi dinh sé
98/2023/ND-CP ngay 31 thang 12 nim 2023 quy dinh chi tiét thi hanh mot sé
diéu cua Luat Thi dua, Khen thudng.

Pé dam bao dung lugng truyén file dién tir trén truc lién thdng quoc gia,
To trinh can duoc trinh riéng cho cac hinh thic khen thuong va danh hiéu thi
dua, dong thoi To'trinh (hd so va bao cdo thanh tich) vai sé luong truong hop dé
nghi khen thuong can dam bao tong dung luong file hd so dién tir khong vuot
qué 300MB, cu thé nhu sau:

- To trinh d& nghi ting, truy ting “Huan chuong Sao vang”, “Huén
chuong Hd Chi Minh”.

- To trinh d& nghi tang, truy tang cac danh hiéu vinh du nha nudc.

- To trinh dé nghi tang, truy ting cac hinh thire khen thuéng khac thudc
tham quyén cuaa Chu tich nuéc.

- To trinh d& nghi tang danh hiéu “Chién si thi dua toan quéc”.

- To trinh dé nghi ting cac hinh thirc khen thuong va danh higu thi dua
khac thugc tham quyén caa Chinh phu, Thu tudng Chinh phu.
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b) V& béo céo thanh tich thuc hién theo mau va c6 day du xac nhan theo
quy dinh, cac véan ban trong ho so khen thuong c6 tir 02 trang tré 1€n phai o dau
gidp lai cta co quan truc tiep 1ap ho so trinh khen thuong.

2. V& quy trinh, thi tuc nhan hd so:

Can ctr Cong van sd 384/BNV-TCCB ngay 22 thang 01 nam 2024 vé viéc
uy quyén caa Bo truong Bo Noi vy, hd so trinh Thu tuéng Chinh phu khen
thuong giri Ban Thi dua - Khen thuong Trung wong duoc tiép nhan tai bo phan
van thu thudc Van phong Ban dé kiém soét, 1ap phiéu giao nhan hé so va vao sd
cong vin dén. Ho so phai giri déng thoi ban gidy va dién ti thong qua hé théng
quan Iy ho so khen thuéng dién tir http://eecs.gov.vn theo ding quy dinh. Ban
Thi dua - Khen thuéng Trung wong chi tiép nhan ho so khi déng thoi nhan dugc
ho so gidy va hd so dién tir néu trén.

3. Vé thoi gian nop ho so:
~ Dé dam bao tinh kip thoi trong trinh khen thuéng, thoi gian t0i da 30 ngay
ke tir ngay Bo truong, Thu trudng co quan ngang b9, co quan thudc Chinh phu,
Chu tich Uy ban nhan dan tinh, thanh pho truc thugc trung wong, Thu trusng cac
ban, nganh, doan thé trung wong ky, ban hanh To trinh trinh Thu twéng Chinh
phu duoc gui t61 Ban Thi dua - Khen thuéng Trung wong (truc tiép tai Van thu
Ban hoac theo dau buu dién).

1. VE VIEC TRINH HO SO TREN HE THONG VAN BAN PIEN TU'

1. Tiéu chuan ky thuat dbi véi cac tép tin dién tir:

Pé giam thiéu tinh trang qua dung luong dbi voi cac tép tin dién tu (file
word va file pdf) dugc dinh kém ho so dén Bo Noi vu qua phan mém “H¢ thong
quan ly ho so khen thuong dién tir nganh Thi dua, khen thuong” (Céan ctr theo
Khoan 14, biéu 30, Muc 3 cua Nghi dinh so 98/2023/Nb-CP ngay 31/12/2023
caa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen
thuong), dam bao lién thong 1én truc lién thong van ban cua Chinh phu, Bo Noi
vu Yéu cau ve tiéu chuan ky thuat doi vaoi cac tép tin dién tir dinh kém ho so
nhu sau:

- Tiéu chuan k thuat ddi véi cac tép tin dién tir:

+ Scan mau (ban gbc, ¢ dau do), dinh dang tép tin dién ti: PDF

+ Do phan giai 150dpi.

- Tong dung lwong tép tin dién tir dinh kém ho so: dudi 300MB.

- Thiét bi scan: st dung céc loai thiét bi c6 chirc nang scan mau va dam
bao d6 phan giai néu trén.

2. Cach dit tén file dinh kém ho so dién tir trinh khen thuong:

- Nguyén tic dat tén: Tén file dugc danh lien, khdng cé dau cach, khong
chura ky tu dac biét, khéng cé dau.
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a) To trinh cta bd, nganh, dia phuong: Pugc scan To trinh va cac van ban
kém theo gom: Bién ban hop Hoi ddng Thi dua Khen thuéng va y kién cua Ban
Thuong vu Tinh ty, Thanh uy, Pang uy truc thudc trung vwong, Ban can su
dang, Pang doan, tap thé lanh dao (noi khong c6 Ban can sy dang, Pang doan)
cac bo, nganh, doan thé trung wong; luu tén nhu sau:

{tén viét tat bo, nganh, dia phwong}.s6 T trinh. TTr

Vi du: To trinh s6 345/TTr-UBND cua thanh phd Ha Néi dit tén nhu sau:
HNOI.345.TTr

To trinh s6 158/TTr-BNV cua Bo Noi vu dit tén nhu sau: BNV.158. TTr
b) Tén File bao cao thanh tich:

STT.{tén viét tit bd, nganh, dia phwong}.s6 T trinh. BCTT

c) Tén File hi¢p y khen thudng:

{tén viét tit bo, nganh, dia phwong}.s6 T trinh.HY.{tén viét don vi
cho y kién HYKT}

Vidu: HNOIL.345.HY.BCA
d) Cac van ban khac:

{tén viét tit bd, nganh, dia phwong}.sé6 To trinh.tén vin bian.Pon vi
ban hanh van ban

Trén day 13 mét s6 huéng dan vé viéc gui va nhan hd so khen thuong.
Trong qué trinh trién khai néu c6 vuéng mic, dé nghi bo, nganh, dja phuong cd
y kién bang vin ban gui vé B Noi vu (qua Ban Thi dua - Khen thuéng Trung
wong) dé phéi hop giai quyét.

Tran trong./.

Noi nhgn: KT.BQ TRUONG

- Nhu trén; e - 8

- Bo trudng (dé béo céo);

- Van phong B Noi vu;

- Trung tdm Thdng tin, B6 Noi vu;

- S& Noi vu cac tinh, TP truc thuéc TW;

- Ban TDKT céc tinh, TP truc thuoc TW,

- Vy, Phong, Ban TDKT cac b9, ban,
nganh, doan thé Trung wong;

- Cac Phong, don vi thudc Ban TDKT TW;

- Luu VT, Ban TPKT TW (NQN).
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