BAN THI BUA - KHEN THUONG  CONG HOA XA HOI CHU NGHIA VIET NAM
(3 B[ Pice lip - Ty do - Hanh phic

Ha Noi, ngay 26 thang 11 nam 2021

DANH MUC TAI LIEU ON TAP

I. KIEN THUC CHUNG VE QUAN LY NHA NUGC VA DON VI HANH
CHINH SU NGHIEP

1. Hién phap nam 2013;

2. Ludt Vién chirc ngay 15/11/2010; Ludt stra déi, bd sung mot s6 diéu cia
Lufit Cén bg, cong chire va Ludt Vién chire ngdy 25/11/2019;

3. Ludt Bao chi nam 2016;

4. Ludt Céng nghé¢ Théng tin nam 2006,

5. Luft An toan Thong tin mang nam 2015;

6. Thong tu s6 02/2021/TT-BNV ngdy 11/6/2021 cia Ba Noi vu quy dinh ma
s6, tiéu chuin chuyén man, nghiép vu va xép luong déi véi cic ngach cong chire
chuyén nganh hinh chinh va cong chire chuyén nganh viin th;

7. Nghi dinh sb 115/2020/ND-CP ngay 25/9/2020 cia Chinh phu vé tuyén
dung, st dung va quan Iy vién chirc;Thong tr sé 06/2020/TT-BNV ngiy
02/12/2020 ctia B Noi vu ban hanh Quy ché td chire thi tuyén, xét tuyén cong
chirc, vién chire, thi nang ngach cdng chirc, thi hofic xét thang hang chirc danh
nghé nghiép vién chire; Noi quy thi tuyén, xét tuyén cong chire, vién chic, thi nang
ngach cong chirc, thi hoac xét thang hang chirc danh nghé nghiép vién chire;

8. Nghi quyét s6 19-NQ/TW ngay 25/10/2017 Hi nghj ln thir séu Ban Chip
hanh Trung wong khéa XITVE tiép tuc déi méi hé théng td chire va quan 1y, ning
cao chit luong va hiéu qua hoat ddng cia cic don vi si nghiép cong lap;

9. Nghj dinh sb 30/2020/ND-CP ngiy 05/03/2020 cia Chinh pht vé cong tic
van thur.

10. Nghi dinh s 26/2020/NB-CP ngay 28/02/2020 ¢ia Chinh phi Quy dinh chi
tiét mét sé diéu cia Luat Bao vé bi mdt nha nude.

11. Nghj quyét s6 76/NQ-CP ngay 15/7/2021 cta Chinh phu ban hanh Chuong
trinh tong thé Cai cach hanh chinh nha nudc giai doan 2021 - 2030.

1. KIEN THUC CHUNG VE V] TRi, CHUC NANG, NHIEM VU QUYEN
HAN CUA BAN THI DUA - KHEN THUONG TRUNG UONG VA TRUNG TAM
TIN HQC

1. Luat Thi dua, khen thudng ngay 26/11/2003, Luit sira ddi, bd sung mét s0
diéu ctia Luft Thi dua, khen thudémg ngdy 14/6/2005 va Ludt sira ddi, b sung mot
s6 diéu ciia Luat Thi dua, khen thuémg ngay 16/11/2013,
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2. Quyét djnh s6 29/2018/QD-TTg ngay 16/7/2018 ctia Thu tuéng Chinh phu
quy dinh chirc niing, nhiém vu, quyén han va co cdu t& chire ctia Ban Thi dua -
Khen thuéng Trung vong truce thude Bo Noi vy;

3. Quyét dinh s6 178/QD-BTDKT ngay 02/11/2018 ctia Ban Thi dua - Khen
thuémg Trung weng quy dinh chire nang, nhi¢m vy, quyén han va co chu th chirc
cua Trung tdm Tin hoc;

. KIEN THUC CHUNG VE QUAN LY NHA NUGC VE CONG NGHE
THONG TIN VA V] TRI VIEC LAM PANG KY THI TUYEN

1. Nghi dinh s 106/2020/ND-CP ngay 10/09/2020 ciia Chinh pht vé vi i viée
lam va sb lwgng ngudi lam viée trong don vi su nghiép cong lap.

2. Nghi dinh sb 60/2021/ND-CP ngay 21/06/2021 ciia Chinh phit Quy dinh co
ché tyr chu tai chinh ciia don vi sy nghiép cong 1ap.

3. Nghj dinh sb 43/2011/ND-CP ngiy 13/6/2011 cta Chinh phi Quy dinh vé
viée cung cp thong tin va dich vu cong trye tuyén trén Trang thong tin dién tir
hode Cong thong tin dién tir ciia co quan nha nudc.

4. Thong tr lién tich sb 11/2016/TTLT-BTTTT-BNV ngay 04 thang 7 nam
2016 ciia Bd truong B Thang tin va Truyén théng va B trudng BS Noi vu quy
dinh ma sb, tiéu chuin chie danh nghé nghiép cia cc chirc danh vién chire bién
tép vién, phong vién, bién dich vién va dao dién truyén hinh thuge nganh théng tin
vi truyén théng;

5. Théng tu $6 02/2018/TT-BNV ngay 08 thang 01 ndm 2018 cta Bé truing
Bé Noi vu quy dinh ma sé chirc danh nghé nghiép vién chitc chuyén nginh
cong nghé théng tin. Thong tu sb 05/2018/TT-BNV ngay 09 thing 5 ndm 2018 cua
B¢ truémg B N§i vu quy dinh ma sb chire danh nghé nghiép vién chirc im thanh
vién, phit thanh vién, k§ thuft dyng phim, quay phim thuge chuyén nganh Théng
tin va Truyén thong.

6. Thong tu 03/2021/TT-BTTT quy dinh tiéu chufn, diéu kién, ndi dung, hinh
thire thi hoic xét thing hang chire danh nghé nghiép vién chirc chuyén nganh
Théng tin va Truyén thong.

7. Quyét dinh sb 749/QD-TTg ngiy 03/6/2020 cita Thi twéng Chinh phi vé
vige phé duyét “Chuong trinh chuyén déi sé qubc gia dén nam 2025, dinh huéng

¢én nam 20307/,
dén nim 2030/ &},_,r



BAN THI PUA - KHEN THUGNG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNS J Die lip - Ty do - Hanh phie

Ha Nei, ngay 26 thang 11 ndm 2021

)C)l QUY THI TUYEN VIEN CHUC
. Niim 2021

I. Quy dinh ddi véi thi sinh:

1. Phi ¢4 mit tai phong thi ding git quy dinh. Trang phuc gon gang, vin
minh, lich sy. Trudmg hop thi sinh du thi dén chim qué 30 phit tinh tir khi bét déu
gitr 1am bai thi thi khong dugre dy thi.

2. Xudt trinh (}iéy chimg minh nhan din hodc Thé can cude cong din hoje
mét trong cdc loai gidy t& tity thin hop phip khic ¢b din anh dé gidm thi doi chiéu
truére khi vao phong thi.

3. Ngdi ding chd theo sb bao danh, dé Gidy chimg minh nhan dan hoge The
cdn cude cong dan hodc mdt trong céc logi gidy tiy than hop phip khac co dan
anh 1én mit ban dé cac gidm thi phang thi va cac thanh vién Hoi dong thi kiém tra.

4. Chi duge mang vio phong thi thude ke, but viét dé 1am bai thi va mat sb
loai thube ma thi sinh dy thi ¢6 bénh én phai mang theo; khéng dugc mang vao
phong thi dién thoai di dong, mdy ghi am, mdy anh, may vi tinh, cde phuong tign
k¢ thudt thu, phdt truyén tin, phuong tién sao lwu dit lidu, thiet bj chira dung,
truyén tai thong tin khac va cdc logi giay to, tai ligu ¢6 lién quan dén néi dung thi
(trir trudmg hop dé thi ¢6 quy dinh khic).

5. Chi sir dung logi gidy thi duge phat & 1am bai thi; phai ghi ddy du cac
muc quy dinh ddi voi thi sinh trén gidy 1am bai thi.

6. Bai thi chi dwge viét bang mjt loai myc ¢6 mau xanh hojc mau den.
Khong duge sir dung céc loai mye mau khic, myc nhi, mye phin quang, but chi
dé 1am bai thi (trir trudmg hop dé thi ¢o quy dinh khdc); khong duge dénh dAu hoiic
lam ky higu riéng 1én bai thi.

7. Tru ph%n ghi bt budc trén trang phich, thi sinh khéng dwge ghi ho tén,
chir k¥ ciia thi sinh, chire danh, tén co quan, hoge cac dau higu khéc 1én bai thi.

8. Tuan thi mei hwéng din cia gidm thi; gitt trit tu va khong duoe hit thude
hodic sir dung chit kich thich trong phong thi.

9. Khong duoc trao déi vori nguiri khie trong thoi gian thi, khong duge trao
doi giay thi, gidy nhip, khong duge chép bai hodc nhin bai thi cia thi sinh khéc
hodc cb bt ky mét hanh dong gian 1dn ndo khac. Nghiém cam moi hanh vi sao
chép, truyén tai théng tin ¢ lién quan den de thi ra ngoai phong thi hodc nhin
théng tin tir ngoai vao phong thi.

10. Néu cén héi didu gi, phai hoi céng khai gidm thi phong thi.
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11. Tnrémg hop cin viét lai thi gach chéo hodc gach ngang phin di viét
trong bai thi (irir truémg hep dé thi co quy dinh Khac).

12. Khéng duge ra ngoai phong thi df‘!'\’vdi mén thi hodc phén thi co thoi
gian thi tir dudi 60 phut, Truimg hop nhat thict phai ra khoi phong thi phai duge
Trudmg ban coi thi giai quyet.

13. Trong thoi gian khong dugc ra ngodi phong thi theo quy dinh tai khoin
12 Diéu nay, néu thi sinh ¢6 dau, ém bét thuang thi phi béo cho giam thi phong
thi va giam thj phong thi phai bao ngay cho Trréng ban coi thi xem xét, giai quyct.

14. Nging lam bai va nop bai cho giam thi phong thi ngay khi gidm thi
tuyén b hét thi gian lam bai thi. Phai ghi rd tong s6 to gidy thi d nop va ky vao
danh sach nop bai thi. Truémg hop khong 1am dugc bai, thi sinh ciing phai ngp lai
gidy thi.

16. Thi sinh du thi c6 quyén té gide nguii vi pham ndi quy, quy ché véi
giam thi phong thi, Truéng ban coi thi, thanh vién Hoi dong thi, thanh vién Ban
giam sat.

1L Xir I§ vi pham d6i véi thi sinh dy thi:

1. Khién tréch:

- Giam thi phong thi 1p bién bén, cong bé cong khai tai phong thi va p dung
i vori thi sinh vi pham mét trong cic 161 sau:

a) Cb ¥ ngdi khong ding chd ghi s6 bao danh cda minh;

b) Trao ddi véi thi sinh khéc va da bi nhéc nhé nhung vn khang chip hanh;

¢) Mang vio phong thi di¢n thoai di dong, mdy ghi 4m, may anh, mdy vi
tinh, cdc phuong tign ky thudt thu, phat truyen tin, phuong tién sao luu dir ligu,
thiét bi chia dymg, truyén tii thong tin khae va cic loai gidy to, thi liéu co lién
quan dén ndi dung thi (trir truémg hop de thi ¢ quy dinh khéc).

2. Céanh céo:

~ Giam thj phong thi 1ap bién ban, cong b cong khai tai phong thi va ap dung
ddi véi thi sinh vi pham mdt trong cdce 16 sau:

a) Trao ddi bai lam hoéc gidy nhap véi thi sinh khac;

b) Cho thi sinh khéc chép bii hoiic chép bai cla thi sinh khac;

¢) Sir dung tai liéu, dign thoai di dong, may ghi am, may anh, mdy vi tinh va
céc phuong tién k¥ thudt thu, phat truyén tin, phuong tién sao hru dir liéu, thiét bi
chira dymg théng tin khic trong phéng thi (trir trudng hop dé thi 6 quy dinh khac).

3. Dinh chi thi:

Truéng ban coi thi quyét dinh dinh chi thi dbi voi thi sinh vi pham d bi lap
bién ban véi hinh thire canh cdo nhung van b tinh vi pham ndi quy thi hodc thi
sinh ¢6 ¥ gdy mét an toan, trdt ty lam anh huéng dén phong thi. Viée dinh chi thi
durge cong bd cong khai tai phong thi.

-
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4, Hity két qua thi:

Can ¢t vao bio cdo cia Chi tich I-I@i’d("wng, Trudng ban Ban Thi dua - Khen
thuong Trung uong hiy bo két qua thi doi voi thi sinh vi pham mat trong cdc
16i sau:

a) Viét, v& vao tr gidy thi nhimg ndi dung khong lién quan dén ndi dung cia
bai thi;

b) Pénh trdo bai thi hoiic thi ho hodc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trdch trong phfin thi, bai thi, mon thi ndo s bi trir 25%
téng s cau tra 1 ding hofic 25% tong sb diém cuia phan thi, bai thi, mon thi do;

b) Thi sinh bj canh cdo trong phf‘ip thi, bai thi, mon thi nao s& bi trir 50%
téng s cau trd 17 ding hodc 50% tong sb diém ciia phin thi, bai thi, mén thi do.

¢) Khi ghép phach va lén diém, can cir bién ban xir Iy vi pham do gidm thi
phong thi ldp, Thu ky Hoi dong bio cao Chu tich Hgi dong xem x¢t, quyét dinh
viée trir diém déi vé6i truémg hop quy dinh tai diém a, diém b khodn nay.

6. Chim diém khong (0) d&i v6i thi triic nghiém trén gidy hodic thi viét:

~ Trudng ban chim thi quyét dinh viée chim diém khéng (0) cin cir bio cdo
bing vin ban cia thanh vién chim thi, dp dung doi véi mdt trong cde trudng
hop sau:

a) Phiin thi, bai thi, mon thi cé tir hai bai lam tréy lén;

b) Phin thi, bai thi, man thi ed tir hai chir viét khc nhau trér 1én;

c) Phiin thi, bai thi, mon thi duoc viét tir hai loai mau mure khac nhau trd lén
hodc viét bang mau muc khong ding quy dinh tai khodn 6 Diéu 1 N§i quy ndy, trir
trudmg hop ¢6 bién ban xac nhén ca giam thi coi thi tai phong thi va Trudng ban
coi thi;

d) Phén thi, bai thi, mén thi dwgc viét trén gidy nhap, gidy khang do gidm thi
phong thi phat:

- Thi sinh vi pham néi quy, quy ché phai bj 1ap bién ban, gidm thi phong thi
vit thi sinh vi pham cing phai ky vio bién ban. Sau khi lap bién ban va cong bd
cong khai tai phong thi, gidm thi phong thi phai bdo cdo ngay vai Trwdong ban
coi thi,

- Tmhg hop thi sinh vi pham khong ky bién ban vi pham thi gidm thj
phong th_l m('n‘ hai thi sinh bén canh clng ky xdc nhin sy vige. Truong hop co mdt
trong hai thi sinh hodc ca hai thi sinh duge mdni ky xde nhén sy vige khong ky bién
ban thi gidm thi phong thi vin 13p bién ban va bao cdo Trudng ban coi thi xem xét,
quyct dinh.

8 Thisinh cd ¥ gy mét an toan, trit tir 1am dnh huong dén phong thi, ngoai
viée bi dinh chi, hiiy két qua thi, tiy theo tinh chét, mire dd con bi xir ly theo quy
dinh cua phép luft hinh su.
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) ‘) Thi siph dy lhi 1a cén bo cong chire, vién chire néu bj dinh chi thi hoiic bi
hL‘Iy .hEl.qué thi, ngudi dimg dau co quan, dom vi co thim quyén quéan Ij xem xét,
xir 1§ ky ludt theo quy dinh cta phap ludit vé cin b, cong chire, vién chirc.
I1L Quy dinh dbi véi gidm thj phong thi, gidm thj hinh lang:

1. Phai c¢6 mit tai dja diém thi ding gid quy dinh. Trang phuc gon gang, vén
minh, lich su. = -

2. Thye hién diing chire trach, nhiém vy dugce giao theo quy ché, ndi quy.

3. Gitr trét tw, khong ,duoc ]:‘lrp viée riéng; khong duge hat thube; khéng
duge sir dung céc loai do udng cd con hodc cdc chit kich thich; khéng duge sir
dung dién thoai di djng, may ghi &m, may anh, miy vi tinh, cdc phuong tién k¥
thudt thu, phat truyén tin, phueng tién sao luu dix ligu, thidt bj chira dyng, truyén
i thong tin khic trong phong thi, trir truomg hop giam thi phémg, thi kiém k¥ thudt
vién sir dung mdy vi tinh va cic thiet bi ¢6 lién quan déi vai phan thi, mon thi tric
nghiém trén méy vi tinh.

4. Khong duoc trao dbi riéng voi bét ki thi sinh no trong thii gian thi.

IV. Xir I§ vi phgm dbi véi cong chire, vién chire tham gia th chiire thi va
¢ nhin lién quan khic vi pham ni quy, quy che:

1. Nguoi tham gia td chire thi tuyén vién chire (thanh vién Héi ddng, thanh
vién cac by phin giap vige Hoi dong, thanh vién Té Thur ky) 1a cong chire, vién
chirc ¢6 hanh vi vi pham ndi quy, quy ché ngoai viée bi dinh chi lam cong tac phue
vu k¥ thi con bj xem xét x{r Ij ky ludt theo quy dinh cia phap ludt vé cong chire,
vién chire.

2. Cong chirc, vién chirc khong tham gia th chire ky thi tuyén vién chire
nhung ¢6 céc hanh vi, nhu: Thi hg; chuyén dé thi ra ngoai; da 1&i gidi vio cho thi
sinh; dua thong tin sai léch gy anh huéng xéu dén ky thi; gy rbi lam mét trdt
tai khu vire thi thi bi xir 1y k¥ ludt theo quy dinh cia phap ludt vé chng chire,
vién chire

3, Ngudi tham gia th chirc ky thi tuyén vién chirc va nhimg ngudn ¢6 lién
quan khac ma khong phai la cong chire, vién chize néu c6 hanh vi vi pham ndi quy,

quy ¢ché, thy theo tinh ché!‘ mirc 4 bi o quan, dom vi hi_en dang quén Iy xem xét,
quyé dinh hodc bido cdo cap 6 thim quyén xem Xét, quyét dinh vige chim dit hep
ding dang duge ky ket.

4. Ngudi tham gia to chire kY thi tuyén vién chirc vi nhimg ngudi co lién
quan khac vi pham ndi quy, quy ché thi ngudi dimg diu co quan, don vi c6 thim
quyén quin |y khong bé tri dam nhiém nhimg edng viée co lién quan dén cong tac
td chire ky tuyén dung cong chire, vién chirc, thi nang ngach cong chgxc, thing
hang chirc danh nghé nghiép vién chire tix 01 nam dén 03 nam ké lf‘r thai dicm co
quan, don vi c6 tham quyén ban hanh quy&t dinh xur 1y ky luét ve hanh vivi pham

néu trén./. »
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